[image: image1.jpg]



LINN COUNTY JUVENILE DEPARTMENT
104 4th S. W.  Room 200, P O Box 100 Albany OR 97321 

Phone:  541-967-3853 Fax:  541-967-4268

August 22, 2016
To: Military Recruiters
From:  Torri Lynn


Director, Linn County Juvenile Department

Re:  Obtaining Arrest Information for Juvenile Offenders 

The Juvenile Department has changed its practice in regards to providing juvenile arrest information to military recruiters. This letter is to inform you of the changes in hopes it will make your process of gathering the information easier and more consistent. The Juvenile Department wants to work with each branch of the military to provide you with the information you need in order to make decisions about your recruits. Our goal is to provide all the information up front so we are only handling a case once and you are not returning multiple times on the same youth. Even though we are provided with a signed release by the applicant, we have no way to verify it is truly the youth’s signature.
As a result, we now require:

1. The applicant must come to the Juvenile Department in person to make the request for records. ( If the applicant is out of the area, we will need their contact information to start this process. They will have to fax a copy of their valid photo ID and the required signed authorization form to our office, as well as pay the $5.00 processing fee before records will be provided. )
2. Show a State Issued photo ID

3. Pay a $5.00 processing fee

The applicant or the military recruiter can pick up the arrest information on the third business day from the date of request.
Documentation recruiters will receive:
1. Public Information Face Sheet with complete juvenile arrest record of the applicant

2. Copies of Formal Accountability Agreements and/or

3. Copies of Probation Orders, Dismissals associated with Charges.

Please let us know if you have questions.
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