	2018
	By: Amber Boedigheimer, Linn County Law Librarian	

*CARD KEY REQUESTS*
Please fill in the information requested on the Card Key Control System Application Form (see attachment) and return it with a $10.00 check or money order made payable to the Linn County Law Library. Upon receipt, library staff will issue to you a proximity card key and a receipt for your payment.  If you are purchasing a card key at the law library, you may pay with cash, check or money order.                		Your proximity card will activate the door lock by scanning the card (either side) close to the reader that is mounted on the outside wall of the law library. Open the door when the red light turns to green (you will also hear a click and buzzing sound). For additional questions, please contact 541-924-6902.		LINN COUNTY LAW LIBRARY CARD KEY POLICY		ONLY ATTORNEYS AND LAW SCHOOL STUDENTS MAY OBTAIN A CARD KEY	ATTORNEYS MUST SHOW BARD CARD OR CHECK STATUS WITH OSB	LAW SCHOOL STUDENT MUST SHOW THEIR CURRENT LAW SCHOOL ID CARD	USER AGREES TO USE LIBRARY MATERIALS ACCORDING TO LAW LIBRARY’S CHECK-OUT POLICY.	ALL MATERIALS TAKEN FROM THE LAW LIBBRARY MUST BE CHECKED-OUT. CHECK-OUT SLIPS ARE LOCATED ON THE TABLES IN THE LIBRARY. PLEASE FOLLOW THE PRINTED INSTRUCTIONS. BOOKS ARE TO BE RETURNED WITHIN 10 BUSINESS DAYS. REQUESTS FOR RENEWALS CAN BE MADE VIA E-MAIL OR TELEPHONE.	YOUR CARD KEY IS NON-TRANSFERABLE AND NON-REFUNDABLE.	CARD KEYS PROVIDES USER 24 HOUR ACCESS TO THE LINN COUNTY LAW LIBRARY.		FAILURE TO COMPLY WITH THIS POLICY WILL RESULT IN SURRENDER OF YOUR CARD KEY !!


	Card Key Control System Application Form                                         FEE: $10.00  (Cash, Check, Money-Order)
Linn County Law Library
304 Broadalbin Street SW
Albany, Oregon 97321 – 2248
Phone: 541-924-6902
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Attorney Contact Information (REQUIRED INFORMATION)
	Name
	

	Street Address
	

	City ST ZIP Code
	

	Oregon State Bar ID Number
	

	Work Phone
	

	E-Mail Address
	


Agreement and Signature (REQUIRED INFORMATION)
I WILL NOT LOAN MY CARD KEY TO ANY OTHER PERSON AND I ACCEPT FULL RESPONSIBILITY FOR THE CARD KEY ASSIGNED TO ME. IF MY OREGON STATE BAR MEMBERSHIP IS DISCONTINUED FOR ANY REASON, I WILL NOTIFY THE LAW LIBRARIAN WITHIN (30 DAYS). By submitting this application, I affirm that the facts set forth in it are true and complete. 
Signature  _____________________________________________________
Practice Areas:
You provide counsel in the following areas: (This section may be completed voluntarily – not needed for card key request)
	Bankruptcy and Debt
	Business Law and/or Business      
       Successions

	Construction Law
	Consumer Rights and Remedies

	___ Criminal Law
	___ Disabilities

	Disputes (Arbitration and Mediation)
	Employment Law and Public Benefits

	Estate Planning
	___ Family Law

	___ Immigration Law
	___ Juvenile Law

	Landlord and Tenant
	___ Real Estate

	___ Secured Transactions and/or Finance
	___ Taxation

	___ Title Insurance
	___ Traffic Law and Auto Incidents

	___ Wills, Trusts and/or Elder Law
	___ Other:
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